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Theater Technical Director
Employee Name (Print): _______________________________________

Reports to:
Principal



Dept/Campus:
High School



Wage/Hour Status:Exempt


Date Revised:
December 2011
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

PRIMARY PURPOSE:
Responsible for ensuring that all technical aspects of performances are carried out in a timely fashion. Teach high school technical theater/production courses and supervise student workers.
QUALIFICATIONS:
Education/Certification:
Bachelor’s degree in theater, fine arts, or related field
TX Teaching Certificate for Drama or Theatre Arts

Special Knowledge/Skills:
Knowledge of set design, construction, lighting, sound, costumes, props and makeup.

Effective oral and written communication and interpersonal skills

Ability to use personal computer and software to develop spreadsheets, databases, and word processing documents

Ability to establish and maintain an effective working relationship with the public, students, and other employees
Ability to work a flexible schedule, with some holiday and weekend work required.

Proven planning and organizational skills

Must believe that all students can be successful, no exceptions 
Experience:

Three years of theater experience, including production, teaching, and managing or an equivalent combination of relevant education and/or experience.
Demonstrated experience working with youth
MAJOR RESPONSIBILITIES AND DUTIES:

Teaching

1. Act as a mentor/role model to high school theater students; sharing knowledge, skills, and guidance.

2. Develop and implement lesson plans that fulfill the requirements of district’s curriculum program and show written evidence of preparation as required.

3. Prepare lessons that reflect accommodations for differences in student learning styles.

4. Present subject matter according to guidelines established by Texas Education Agency, board policies, and administrative regulations.

5. Plan and use appropriate instructional and learning strategies, activities, materials, and equipment that reflect understanding of the learning styles and needs of students assigned.

6. Work cooperatively with special education teachers to modify curricula as needed for special education students according to guidelines established in Individual Education Plans (IEP).

7. Work with other members of staff to determine instructional goals, objectives, and methods according to district requirements.

8. Conduct ongoing assessment of student achievement through formal and informal testing.

9. Create classroom environment conducive to learning and appropriate for the physical, social, and emotional development of students.

10. Manage student behavior in accordance with Student Code of Conduct and student handbook.

11. Take all necessary and reasonable precautions to protect students, equipment, materials, and facilities.

12. Assist in selection of books, equipment, and other instructional materials.

13. Establish and maintain open communication by conducting conferences with parents, students, principals, and teachers.

14. Maintain a professional relationship with colleagues, students, parents, and community members.

15. Use effective communication skills to present information accurately and clearly.

16. Keep informed of and comply with state, district, and school regulations and policies for classroom teachers.

17. Compile, maintain, and file all reports, records, and other documents required, including student grades and attendance.
18. Attend and participate in faculty meetings and serve on staff committees as required.

Theater Operations
19. Be familiar and proficient with the equipment and supplies of the theater.

20. Responsible for clean-up of the set after all performances in a timely manner.

21. Obtain all necessary materials from designated sources, including but not limited to building materials, paint, and microphone batteries. 

22. Account for all equipment and supplies in number and working order at the end of each show.

23. Coordinate the set design, lighting and set construction, and any technical details needed during performances.

24. Maintain the stage lighting and sound systems in good operating condition.

25. Operate or assign the operation of the theatrical rigging system, lighting, and sound system for productions that use the facility.

26. Select, catalog, and maintain the costume collection of the theater. 
27. Keep the theater area, supplies, and equipment neat and orderly.

28. Assist in recruiting, training and assignment of volunteer or temporary paid technical staff for individual shows of other technical theatre work as may be required from time to time.

29. Purchases, leases and/or borrows equipment as needed, within specified budgetary limits.
30. Required to attend all set construction days, technical and dress rehearsals, performances of every show, any production meetings with director/producer, and professional development opportunities, including evenings and weekends as needed.
31. Promote arts participation in the community by networking with the local industry, local communities, educational organizations, relevant bodies, and the public.
Supervisory Responsibilities:

Supervise and evaluate work of set and lighting crew, including volunteers and student workers
Equipment Used:                                                                                                                                                 
Personal computer, printer, fax machine, scanner, copier, calculator and other modern office equipment. Also operates hand tools, audio/visual equipment, lighting fixtures and cables, sound equipment, such as amplifiers, sound control boards, microphones, speakers, and stage rigging equipment. 
WORKING CONDITIONS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental Demands/Physical Demands/Environmental Factors:

Maintain emotional control under stress. Duties typically include frequent walking, standing, lifting, carrying, stooping, bending, kneeling, and reaching. Work on ladders. Adjusting and positioning of equipment, and materials up to 40lbs will be required; May be exposed to arts and crafts materials, such as paints, varnishes, and glues and set construction materials, such as plywood, plastic foam, and framing woods. Frequent prolonged and irregular hours.


The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an exhaustive list of all responsibilities and duties that may be assigned or skills that may be required.
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